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	CHECK LIST 
for Registration of Inspection Agencies. 
	



	Name of Organization
	
	

	Organization

Representative
	
	

	Scope
	
	

	CLAUSE
	REQUIREMENTS
	CROSS REFERENCE / Remarks 

	1
	ADMINISTRATIVE REQUIREMENTS
	

	1.1
	Does  the inspection Agency, or the

organization, of which it forms part, legal entity
	 

	1.2
	The inspection Agency involved in functions 
other than inspection.  
	

	1.3
	Does the inspection Agency have

documentation which describes the

function and the technical scope of activities.
	

	1.4
	Does the inspection Agency or organization,

of
which
it
forms
a
part,
have

independently audited accounts?
	

	
	
	

	2.
	INDEPENDENCE, IMPARTIALITY AND

INTEGRITY
	

	2.1
	GENERAL

Does the inspection Agency have procedure

to ensure that its personnel are free from

any commercial, financial and any other

pressures,
which
might
affect
their

judgment?


	

	
	
	

	2.2
	INDEPENDENCE.

Is the inspection Agency independent to the

extent that is required with regards to the

conditions
under which
it
performs
its

operations?


	

	3
	CONFIDENTAILITY
	

	
	Does
the
inspection
Agency
have
	

	
	procedures
to
ensure
confidentiality of

information obtained in the course of its
	

	
	inspection
activities ?
	

	4
	ORGANISATION AND MANAGEMENT
	

	4.1
	Does the inspection Agency have an

organization that enables it to maintain

the capability to perform it technical

functions satisfactory?
	

	4.2
	Does
the
inspection
Agency
define
and

document
the
responsibilities
and

reporting
structure
of the
organization?


	

	4.3

4.3.1
	Does the inspection Agency have a

technical manager who is qualified and

experienced in the operation of the

inspection Agency and who has overall

responsibility and inspection activities.
Is the technical manager a permanent

employee of the inspection Agency?
	

	4.4
	Does
the
inspection
Agency
provide

effective supervision by persons familiar

with
the
inspection
methods
and

procedures,
the
objectives
of
the

inspection
and the assessment of the
	

	
	examination results?
	

	5
	QUALITY SYSTEM
	

	5.1
	Does the inspection Agency’s management

define
and
document
its
policy
and

objectives for, and commitment to, quality,

and
do they ensure that the
policy is

understood, implemented and maintained

at all levels of the organization?
	

	5.2

	Does the inspection Agency carry out a

system of planned and documented

internal quality audits to verify

compliance with the criteria of this

standard and the effectiveness of the

quality system?


	

	5.3
	Does the inspection Agency have

documented procedures for dealing

with feedback and corrective action

whenever discrepancies are detected

in the quality system and/or in the

performance of inspections
	

	5.4

	Does the management of the

inspection Agency review the quality

system at appropriate intervals to

ensure its continuing suitability and

effectiveness?

Are the results of such reviews recorded?
	

	6
	PERSONNEL
	

	6.1
	Does the inspection Agency have a sufficient number of permanent personnel with the range of expertise to carry out its normal functions?
	

	6.2


	Does the staff of the inspection Agency have

appropriate
qualifications,
training,

experience and a satisfactory knowledge

of the requirements of the inspections to

be carried out.


	

	6.3
	Is
records
of
academic
or
other

qualifications, training and experience of

each member of its personnel maintained

by the inspection Agency?
	

	7
	Facilities and Equipment
	

	7.1
	Does the inspection Agency have available

to it suitable and adequate facilities and

equipment
to
permit
all
activities

associated with the inspection service to

be carried out?
	

	7.2
	Are
all
such
equipment
properly

identified?
	

	7.3
	Are the equipment properly maintained, in

accordance with documented procedures

and instructions?
	

	7.4
	Does the
inspection
Agency ensure that,

where
appropriate,
equipment
is

calibrated
before being put into service

and thereafter according to established

program me?
	

	7.5
	Where relevant to the quality of inspection

services, does the inspection Agency have

procedure for:

•
Selection of qualified suppliers?

•
Issuing
appropriate
purchasing

documents?

•
Inspection of receiving materials?

(
Ensuring appropriate storage facilities
	

	7.6
	Where
applicable,
is
the
condition
of

stored
items
assessed
at
appropriate

intervals to detect deterioration?
	

	8
	INSPECTION METHOD AND

PROCEDURE
	

	8.1
	Does
the
inspection
Agency
use
the

methods and procedures for inspection,

which are defined
in the requirements,

against
which
conformity
is
to
be

determined?
	

	8.2
	Does the inspection Agency have and use

adequate
documented
instructions
on

inspection
planning
and
on
standard

sampling
and
inspection
techniques.

	

	
	
	

	
	
	

	
	
	

	8.3
	Are all instructions, standards or written
	

	
	procedures,
worksheets,
checklist
and

reference data relevant to the work of the

inspection
Agency maintained
up to date

and be readily available to the staff?
	

	8.4
	Does
the
inspection
Agency
have

documented instructions for carrying out

inspection safely?
	

	9
	HANDLING INSPECTION SAMPLE

ITEMS
	

	9.1
	Does
the
inspection
Agency ensure that

samples and items to be inspected are

uniquely
identified
to
avoid
confusion

regarding the identity of such items at any

time?
	

	10
	RECORDS
	

	10.1
	Does
the
inspection
Agency
maintain
a

record
system
to
suit
its
particular

circumstances
and
to
comply
with

applicable regulations?
	

	10.2
	Does
the
records
include
sufficient

information
to
permit
satisfactory

evaluation of inspection?
	

	11
	INSPECTION REPORTS AND

INSPECTION CERTIFICATES
	

	11.1
	Is the work carried out by the inspection

Agency covered by a retrievable inspection

report and/or inspection certificate?
	

	11.2
	Does
the
inspection
report
and/or

inspection
certificate
includes
all
the

results of examination need to understand

and interpret them? (All this information

shall be reported correctly, accurately and

clearly.
Where the inspection certificate

contains
results
supplied
by
sub‑
contractors, these results shall be clearly

identified
	

	11.3
	Are the Inspection reports and inspection

certificates signed or otherwise approved

by authorized staff members?
	

	12
	SUBCONTRACTING
	

	12.1
	Does the inspection Agency itself normally

perform the inspection, which it contracts

to undertake?
	

	12.2
	When the inspection Agency subcontracts

any part of the inspection, does it ensure

and
is
it
able
to
demonstrate
that
its

subcontractor is competent to perform the

service in question and where applicable

complies?
	

	
	
	

	
	
	

	13
	COMPLAINTS AND APPEALS
	

	13.1
	Does
the
inspection
Agency
have

documented procedures for dealing with

complaints received from clients or other

parties
about
the
inspection
Agency’s

activities?
	

	13.2
	Does
the
inspection
Agency
have

documented
procedures
for
the

consideration and
resolution of appeals

against the results of its inspection, where

these
are
carried
out
under
legally

delegated authority?
	

	13.3
	Is record maintained of all complaints and

appeals and of the actions taken by the

inspection Agency?
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